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Fire safety and responding 
to emergencies



There are evacuation route 
posters on the walls

Teachers and students need to 
know where to go if they have 
to evacuate or leave the 
classroom because of a fire or 
other emergency. Posters or 
signs on the walls of the 
classroom or in the hallways 
will show you where to go.



The fire alarm works

Does the fire alarm work? Can 
everyone hear it when it goes 
off? If the fire alarm does not 
work, no one in the class will 
know and they won't leave the 
classroom. They could get 
stuck in a fire.



Doorways and exits are 
clear

Doors and exits have to be 
clear so that people can get 
out of the building quickly if 
you have to evacuate the 
classroom. If the doorway is 
blocked, people cannot get out 
of the classroom quickly 
enough and people could get 
hurt.



External doors can be 
opened without a key 

Any door that opens on to the 
school yard needs to be able to 
be opened without a key. This 
is so students can get out of 
the school building fast, 
without needing a teacher to 
unlock the door.



There are signs above 
emergency exits

There should be signs like this, 
which show you which way to 
go in an emergency. in a fire 
the school can fill up with 
smoke. These signs help you 
to know where to go, even if 
you are having difficulties 
seeing.



Fire extinguishers or hoses 
are easy to find and have 
been tested

Fire extinguishers have to be 
tested by a qualified person, to 
make sure they still work. 
They usually have a metal tag 
stamped with the date it was 
last tested. 



Rooms



The room is clean and tidy

Is all the rubbish in the bin? 
Does the bin get emptied at 
the end of each day? Are the 
floors clean? If the room is 
clean and tidy, it's easy to get 
around the room without 
tripping and hurting yourself. 
Remember it's the 
responsibility of students as 
well as teachers and cleaners 
to keep the room clean.



There is space for each 
person to work safely

Do you have enough room at 
your desk to do your school 
work without bumping into 
other students? Bumping into 
each other can cause 
accidents, like spilling 
chemicals in science class.



Floor surface is not 
damaged or slippery

Cracked, uneven floor or 
slippery floors can cause 
accidents because you could 
slip and fall and hurt yourself.



Walls and ceilings are not 
damaged

Walls and ceilings can have 
small cracks that are perfectly 
safe. As a building gets older, 
small cracks can appear as the 
bricks or steel shifts.  The 
walls and ceilings are a hazard 
when they are damaged and 
likely to hurt someone. For 
example, a ceiling that is very 
damaged may fall down on 
someone's head.



Stairs/steps/ramps have 
handrails

Steps and ramps need to have 
hand rails as people are more 
likely to fall when climbing 
steps or ramps. Hand rails 
protect you from falling.



Lighting is bright enough to 
work safely in

You need to be able to see the 
board and your work clearly, 
otherwise you may get sore 
eyes. The lights in the room 
need to be bright enough that 
it's easy to see, but not so 
bright that they hurt your 
eyes.



All furniture is safe and in 
good condition 

Furniture does not need to be 
new, bit it should not be 
falling apart. Chairs with loose 
screws can be dangerous as 
people sitting on them can fall 
off on to the ground. Heavy 
furniture like desks and 
bookshelves can be dangerous 
when falling apart as they can 
fall on people and hurt them.



Light fittings and ceilings 
fans work and are not 
coming loose 

Lights should turn on and off 
when you use the switch. Fan 
and light switches should be 
firmly attached to the wall. 
Fans should work properly.
Lights and fans are electrical 
devices. Problems with them 
may cause people to be 
electrocuted when they use 
them.



Electrical



Electrical equipment is 
tested and tagged 

All electrical equipment 
should have a tag like this near 
the plug. It will have the test 
date on it. Testing and tagging 
makes sure there's nothing 
wrong with electrical 
equipment and it won't cause 
a fire or electrocute someone.



All power boards have an 
overload switch 

An overload switch will turn 
the power board off if too 
much power is running 
through it. If too much power 
runs through a power board 
and there is no overload 
switch, it can get very hot and 
cause a fire, or electrocute 
someone.



All electrical cords are 
undamaged 

Electrical cords are covered in 
a thick layer of insulation. If 
there is a cut in the insulation, 
or the cord is damaged, you 
shouldn't use it because you 
could get electrocuted.



General



The classroom is free of 
mice, rats and 
cockroaches and other 
vermin. 

Cockroaches, mice and rats 
should not be in the 
classroom. They can carry 
bacteria and disease which can 
make people sick.  They often 
breed in rooms where there 
are food scraps and other 
rubbish.  



The classroom is not too 
noisy

Sitting in a room which is very 
noisy can hurt your ears and 
affect your hearing. Noisy 
equipment, fans and music 
should be avoided. if you have 
to use noisy equipment, such 
as in a Tech Studies 
classroom, you should wear 
ear muffs.  



Sink areas are clean and 
have no leaks

Dirty sinks can breed bacteria 
and disease. Sinks should be 
kept clear and cleaned each 
day.  
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